
SUPPLIER REGISTRATION 
PORTAL USER MANUAL

SUPPLIER REGISTRATION 
PORTAL USER MANUAL

SUPPLIER REGISTRATION 
PORTAL USER MANUAL

KENYA FORESTRY RESEARCH INSTITUTE

2024



1.	  Open the KEFRI website www.kefri.org Hover mouse on E-Resources, eProcurement
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2.    Opens the supplier portal – where suppliers can register and submit their details for prequalification, or log in to bid for tenders available. 
       To register, click on the Supplier Registration Login
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3.    For new applicants, click on the supplier registration – Click here to register button
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4.    Review the requirements needed
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5.    Fill in the Vendor Information form

On complete, click on the save button
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6.    Add the Director details
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The system will display as below. Add more Directors details

This will display
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7.    Add contact person information: This is the person to be reached
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8.    Add product category you would want to be prequalified for, then click Add Category
i.  Goods:

ii.  Works:
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iii.  Consultancy Services
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iv.  Non-consultancy Services
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9.    For categories that require AGPO certificate, add the AGPO details
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10.  Add the supporting documentation, then click Upload All
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11.  Add notes if any
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